Using Respondus Wi an LMS

Description

Respondus is a powerful tool for creating quizzes in a learning managem
system (LMS). Find out how to use Word to import a quiz, access a publis
test bank, and how to print a quiz in a nice formahe LMS referenced in thi
handbook is D2L.

Guiding Questions

1 How can | use Word to import my quiz into an LMS?
: ) . . d

1 Howcanl access a publlsh_er_s test_ bank to use for quizzes in an LMS Using Respondus

f  How can | print my LMS quiz in a nicely formatted manner? with an LMS

What s i n this Handbook?
1 Using Respongs to mport Quizinto LMS

1 Usinga Publsher Tet Bank with Respondus

71 Retrieve and Print Quiz

{1 StandardFamat for Importing Questions
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Using Respondus to Import Quiz into LMS

n

Create the Word document based tre Standard Format (see Appendix).

Using Respondus Wi an LMS

Open Respondus.
Click onmport Questions

I

Import Import questions fram a text file.
Questions

Complete the Import Questions dialogue:
a. Select type of file (ie. docx).
b. Browse to select file.

1. Select the file to Impart; Cancel
Typeoffle:  |Micosoftword 2007 (DOCK) = | Help
File name: |F‘F\ACTICE ExAM.daocs Browse I

Image Folder |§:\Users\linda.merillat@washbum.edu‘

2. Choose where to add the new Questions:

" Append the questions to the curent document,

% Create a new document, named |NU'1 02 Practice Example 2

Type of file to create: & Exam Survey
¥ Use "stem’ plus question number to create title, e.g. ]
"'ch01-" stem becomes ''ch01-001", 'chl1-002", ...
3. Usze the Preview button to check for prablems:
4. Press the Finish button to complete the process. Finigh

Preview resulks

I 4| Title Question Wording -
1 Qoo Match the followina
1 |Qooz In the term cenhalic. the root cenhal means:
| 3 | Qoo3 In the term topical. the suffix -al means:
4| Qo4 What is the meanina of the prefix bi- as in th
3| Qoos What word means pertainina to outside the ¢ ¥
Mo warnings. -
I L
c. Enter name of new document.
d. Click on Preview.
e. Use should have nwarnings. If you get warnings, you may need to go back and edit
the file. For example, you may missing a period somewhere.
Click on Finish.

By default, questions are given a value of 1 point. Go in and edit if necessary by clicking on the
icon next tothe question. B

From the top menu, click oRreview & Publish Click orPublish Click orPublish Wizard
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Using Respondus Wi an LMS

00N U-102

File Edit Wiew Help

Settings

(start | Edit

HY | B2BR(B 7 0|x |2 o @Meds | @rowerEdt | §

Preview
& Publish

Retrieval

Preview &

Publish to DesireZLearn il

Publish o _
Il ze thiz option to publizh the currently open document to a DezireZlearn
Preview Publish | server.
- Wizard
Publish
Print Options
8. / tAO]l 2y bSEUOP LT €2dzNJ aSNBSNJI AayQu as
| 1. Type of Publish
& Publish to single course
| (" Batch Publish to multiple courses
" Export QTI XML for manual upload to Desire2l eam
2. Choose an existing server, or "add new server” to add settings information for a new server
Desire2Leam Server.  [D2L ~|
Settings: migg._gah$um.mu - Edit Settings
Port: 443
HTTPS: Yes
(User/Password will not be saved)
3. Press [Next]to connect to server
< Back Next > Cancel Help

9. Enter your login and password information.

10. Select the couseto which to upload the quizCreate new quiis selected by default. Click on

Next.

11. The quiz will be uploaded to the LMS.

12. Login to your LMS. Add the new quiz to the module or content area.

a. InD2L,

i. Navigate to Content area or module.

l.:.l
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Using Respondus Wi an LMS

ii. Click on Add:¥sting Activitiex; Quizzes

m Add Existing Activities «

j:_" Chat ¢ drop fi
Checklist

& Discussions

0} Dropbox

(¥ External Learning Tools

?| OQuizzes concept
) guestio
47| 5elf Assessments et of que

Surveys

iii. Selectthe Quiz to add. You may need to set the flag from Draft to Publish.
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Using Respondus Wi an LMS

Using a Publisher Test Bank with Respondus

Contact the textbook publisher. Request access to the Instructor Resources. Ask the represéntative
the test bank is accessible through Respondus.

a. If test bank accessible through Respondus, get code.
b. If not, download test bank files.

Test Bank Accessible Through Respondus
1. Open Respondus.
2. Click onTest Bank Network

Locate a publisher test bank and select questions for
Test Bank I
MNetwork

3. Click orRegister a test banksing a file code and password

Respondus Test Bank Nm*—ul

RESPONDUS" .
Test Bank Network Ready-to-use publisher test banks

The Respondus Test Bank Metwork contains the official test banks for
thousands of publisher textbooks. Instructors who adopt a participating
temtbook can access the accompanying test bank directly within Respondus

RESpﬂndusﬂrr ffollowing a registration process).
Test Ban l{ {" Search for a publisher test bark

{* Fegister a test bank using a file code and password

Y (" Select questions from one of the following publisher test banks: Remove Titles...
)R
\ ':‘1_,-'?"-' - Essentials of Corporate Finance, 82 / Ross / 2014 / McGraw-Hil

Gould&#146;5 Pathophysiology for the Health Professions, 5e / VanMeter / 2015 / Blsevier Inc.
,—/ Medical Terminology for Health Care Professionals, 82 / Rice / 2015 / Pearson
Survey of Accounting, de / Edmonds / 2015 / McGraw-Hill

| Mexdt | Cancel Help
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Using Respondus Wi an LMS

4. Complete the registration form with information provided by the publisher.

Register a Test Bank [Explain

Enter the information requested below, including the publisher-provided file code (and
password, if provided). This will link the test bank to this copy of Respondus.

File Code: [743716-0086443235-04291

File Password: I."""."

Your Name: IJane Doe

Institution: |Any University

e-mail address: hane.doe@anyuniversity.edu|

Link Test Bank | Cancel |

5. Respond to the prompts.

6. When the test bank is linked, you caelect questions Click orNext.

Respondus Test Bank Metwo J

RESPONDUS" "
. Test Bank Network Ready-to-use publisher test banks

The Respondus Test Bank Network contains the official test banks for
thousands of publisher textbooks. Instructors who adopt a participating
textbook can access the accompanying test bank directly within Respondus

Respondus@ following a registration process).
Test Banl{ ™ Search for a publisher test bank
™ Register a test bank using a file code and password
Network , — |
¥ Select questions from one of the following publisher test banks: Remove Titles...
Essentials of Coporate Finance, 8e / Ross / 2014 / McGraw-Hill
Gould&#146;s Pathophysiology for the Health Professions, Se / VanMeter / 2015 / Blsevier Inc.

Medical Terminology for Health Care Professionals, 8e / Rice /2015 / Pearson
Survey of Accounting, 42 / Edmonds / 2015 / McGraw-Hill

Back I et I Cancel Help
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7. Createor Openan existing file.

8. If new,enter the name of the file and a descriptionClick oriNext

Respondus Test Bank Network - Create New Exam W o

Provide a name for the exam you want to create (e.g. History-ex1).

Sample Quiz
Provide a descrption for the exam

Respondus® [Tis s a sample quz
Test Bank
Ne twork Click "Nexd" to cortinue:

Back Next I Cancel Help

9. Next, pull guestions from the test bank.
a. Selectthe test bank
b. Selectthe file (or chapter).
c. | recommend choosingutomatic.
d. Setthenumber of questiondrom each type. (Essay questions are will not be
automatically graded.) Set thmints per question.
e. Click onAdd to Endof List.

8 My Faculty Center http://www.facultysupport.com Pager of 37


http://www.facultysupport.com/
https://secure.netsolhost.com/www.facultysupport.com/secure/mfc.php

Using Respondus Wi an LMS

B Respondus Test Bank Network —HEFIWH
Close
Respondus Test Bank Network I
Select items to be added to the current Respondus project.
IMed\caI Terminology for Health Care Professionals, 8e / 2015 / Rice / Pearson M
IChaptar 03 Prefixes M
Add to End of List Insert into List |
| Question Selection: () Manual ® Automatic | Explain Exclude Flagged Items
Type Available to Select Number to Select Points per Question
Multiple Choice 75 ,—75 r__{
True - False 10 ,__W '—1
Essay / Short Answer 10 ’—U ’—U
Matching 0 ,7 ,7
Fill in Blank 25 ,—? ,71
Multiple Answer 0 ,7 ,7
Calculated 1] ,7 ,7
Add to End of List Insert into List
|

f. Click onClose
Click orFinish
Continue with Exporting Test Bank to LMS below.

= Q@

Test Bank Not Accessible Through Respondus

1. Access the Instructor Resources provided by the publisher.

2. Download the test bank files.

3. You may need to edit the files before they can be imported into Respondus. In general, | will try
the file first before makg any changes. See the resource on Standard Format for Importing
Questions if you have questions.

4. Open Respondus.

5. Click onmport Questions

Import
Questions

6. Complete the Import Questions dialogue:
a. Selecttype of file (ie. docx).
b. Browseto select file.

Import questions fram a text file.
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c. Enternameof new document.

Click orPreview

e. Use should have no warnings. If you get warnings, you may need to go back and edit
the file. For example, you may missing a period somewhere.

1. Select the file to Import: Cancel

o

Type of file: | Microsaft \w/ard 2007 (DOCK] - Help
File name: PRACTICE EXAM.docx Browse

Image Folder |C:\Usershlinda. merillat@washburn. edu®

. Choose where to add the new Questions:

P

(" Append the questions to the cutent document

{* Creats a new document, named:  |NU-102 Practice Example 2

Type of file to create: ™ Exam O Survey
¥ Use "stem" plus question number to create tifls, e.g. g
(] *chi1-" stem becomes "ch01-001", “ch(1-002", ...
I
I 3. Use the Preview button ta check for problems:
4. Press the Finish button to complete the process. Finish

Preview results

= | Title Question Wording -
1 |qool Match the followina.
2 | Qoo2 In the term cenhalic. the root cenhal means:
Ll 3 | Qoo3 In the term topical. the suffix -al means:
f QEEf What is the meanina of the prefix bi- as in thi
3 | Qoos What word means pertaining to outside the € ™
‘ Mo warnings. -

7. Click orFinish

8. By default, questions are given a value gfdint. Go in and edjff necessaryby clicking on the
icon next to the question. [

Exporting Test Bank to LMS

Once the questions have been saved as a file in Respondus, you can export them to your LMS.

13. From the top menu, click oRreview & Publish Clickon Publish Click orPublish Wizard
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Using Respondus Wi an LMS

spon U-102
File Edit Wiew Help

HY | B2BR(B 7 0|x |2 o @Meds | @rowerEdt | §

(stat Bt Settings (@AM

Preview & Publish to Desire2Learn il
Publish

Preview Publish
- Wizard
Publish

Print Options

Retrieval

Il ze thiz option to publizh the currently open document to a DezireZlearn
SEIVEL

14.ClickorNext® LT @2dzNJ aSNWSNJ AayQid aSi dzdz Fal 4K

Publish Wizard

1. Type of Publish
& Publish to single course

| " Batch Publish to multple courses

" Export QTI XML for manual upload to Desirs2Leam

2. Choose an existing senver, or "add new server' to add settings information for a new server

Desire2Leam Server.  [D2L ~|
Settings: Server: d2.washbum.edu - Edit Settings
Auth Type: REST
Port: 443

HTTPS: Yes
(User/Password will not be saved)

3. Press [Next]to connect to server

< Back Next > Cancel Help

15. Enter yourogin and passwordinformation.
16. Select the cours¢o which to upload the quiz.

IMPORTANTSelectCreate new sectin under Question Library Section. ClickNext.
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1. Choose Course to Publish to

2. Create/Replace Assessment Type
CGluiz

" Create new quiz ISampIe Quiz

" FReplace existing guiz I
Selff Assessment

" Create new seff test ISampIe Cluiz

™ Replace existing seff test I

Guestion Librany Section

* Create new section ISampIe Cluiz

™ Replace existing section I

3. Additional Options for Assessment Type
' Apply Settings
™ 2pply Fandom Sections

4. Press [Mext] to publish to server

< Back Mext = Cancel Help
17. The quiz questions will be uploaded to the LMS.
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Using Respondus Wi an LMS
Creating a Quiz from a Test Bank in D2L

1. Loginto your D2L. Select your course.
2. From the main menu, click dkssessments | Quizzes

Assessments E

Dropbox

Quizzes

Self Assessments
Surveys

Rubrics

User Progress y Avz
Grades

Insights Portal

3. SelectNew Quiz
4. Enter theName of the Quizand click orAdd/Edit Questions

New Quiz ~

Properties Restrictions  Assessment Objectives  Submission Views

General
Mame *

Sample Quiz

Category

no category ¥ | [2dd category] @

Quiz Questions
This quiz is empty.

Add/Edit Questions

Reports Setup
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Using Respondus Wi an LMS
5. SelectNew | RandomSection.

Sample Quiz

Section

Random Section
. pns contained in this section.
True ar False Question (T/F}

Multiple Choice Question (MC)
Multi-Select Question (M-5)

Long Answer Question (LA)

Short Answer Question (SA)
Multi-Short Answer Question (MSA)
Fillin the Blanks Question (FIB)
Matching Question (MAT)

Ordering Question (ORD)
Arithmetic Question (2+2)
Significant Figures (x10)

Text Information (TXT)
Image Information (IMG)

6. For simplicity, | just usection Ifor the Section Name Click on Save.

New Random Section

General
Section Name

Section 1

Parent Section
Question Library

Message

2B ”f |~ panagr v

abe .
v A e

Private Comments

2 E v paragr | v
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7. Click orSection 1.

Sample Quiz

O %% Move g Delete  {ll Order &3 EditValues Publish to LOR

Mame (click question name to edit)
[ |B& Section1 w
Total: 1 Random Section

O %% Move g Delete  {ll Order &3 EditValues Publish to LOR

8. Click onmport.

Sample Quiz Section 1

Section 1

Import

There are currently no guestions from which to pull randomly.
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9. Select the section (arhapter), check to mark all questions, click on Save.

Import Into Sample Quiz

Source Collection
Question Library

Source Section

MarketingChap1l | - |

Destination Collection
Sample Quiz

Destination Section
Section 1 (Random Section)

Source Collection

Select the questions you want to import and then click Save. The qu

=¥ & MarketingChap1

Q001 (MC) [,
Q002 (MC) [,
Q003 (MC) [,
Q004 (MC) [,
0005 (MC ) [F,
0007 (MC ) [&,
Q008 (MC ) [&,
Q009 (MC) [,
Q010 (MC) [,
QO11 (MC) [,
Q012 (MC) [,

Cance

AR ARARRRR®
D+ cD D D D D oW o D oD
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10. IMPORTANTSet the number of questiongou want to appear on the quiz (ie. 10, 15). Click on
Save

Sample Quiz Section 1

Section 1

Imiport Save

This is a random section. Select the number of questions to be selected randomly from the list and the points sach gquestion will be worth.
Questions per attempt:

10

Points each:

1

'ﬁ' Delete & Edit Values

MName (click gquestion name to edit)

? 0010 ~
? Q131 ~
? 0130 ~
? Q129 ~
? 0128 ~
o=

11. Click orDone Editing Questions

Sample Quiz Section 1 #¢ Settings @ Help
Section 1
Import Save Done Editing Questions
This is a random section. Select the number of questions to be selected randemly from the list and the points each question will be worth

Questions per attempt:

10

Points each:

1
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12. To automatically set up the quiz fgrading, you need to make a couple more changes. On the
tabs, click on Assessment.

a /| KSO1 Wwrfttz2g FOGGSYLWH G2 oS asSid Fa 3INIRS

b. If not already in gradebook, add a gradebook item.

c. /| KSO1 W' tt2g ldziz2zYIFIGAO SELRNI G2 3INIRS&AQ

Edit Quiz - Sample Quiz ~

Properties  Restrictions  Assessment | Objectives  Submission Views  Reports Setup

Assessment

Automatic Grade
[« allow attempt to be set as graded immediately upon completion (needed for Submission Views) ¢

Grade Item

Sample Test v [add grade item] &

Auto Export to Grades
[« Allow automatic export to grades ¢

Student View Preview

AN FA0 1NN %L -

13. Next click on Submigm Views. Click on the Default View link.

Edit Quiz - Sample Quiz ~

Properties  Restrictions  Assessment  Objectives  Submission Views = Reports Setup

Default View
The Default View is the submission view that will be released to users unless you have created other views.

Default View
Date: immediately
Show Questions? No

Statistics: none

Additional Views

Add Additional View
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14. Scroll down to View Details.
a {StSO0G w, Saqo
b. / KSO]l W{K2g [[dzSaiGA2Y FIYaA6SNEDPQD

View Details
Show Questions?
® Yes
Show guestions answered incorrectly &
Show questions answered correctly &
Show all questions without user responses &
® Show all questions with user responses g
|« Show guestion answers g}

#| Show guestion score and out of score

Mo @

Score

15. Click on Save. Click on Save and Close.

16. Next, add the Quiz to the content area.
a. Navigate to Content area or module.
b. Click on Ad Existing Activitieg Quizzes

m Add Existing Activities

P Chat C'.f-"."ﬂr-__l.'.
v Checklist

& Discussions

£} Dropbox

¥ External Learning Tools

?| Quizzes concept
_ questio
§7| Self Assessments et of que
(2] surveys

c. Select the Quiz to add. You may need to set the flag from Draft to Publish.
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Retrieve and Print Quiz

At times it is necessary to print a quiz that is set up in a Learning Management Sy
(LMS). Not all LMS applimms are set up to easily and nicely print a quiz. One

solution is to pull the quiz from the LMS back into Respondus and to print the quiz
from that application.

1. Open Respondus.
2. From the main menu, click on Retrieval. Click on Retrieve Questions.

R 2 R R Retrieval

Retrieval Retrieve Questions

Retrieve Questions R'EM?VE
CQuestions

Iz thiz option to retrieve questions from a Desire2learn server and create
a new Respaondus file.

3. Clck on Next. If your server is not set up, contact your Help Desk for the details.

Retrieve Questions Wizard |t |
1. Choose an existing server, or "add new server to add settings information for a new server
Desire2Leam Server. =
Settings: |Server: d2. washbum edu - Edit Settings
|Auth Type: REST
Port: 443
HTTPS: Yes
|(User/Password will not be saved)
2. Press [Next]to connect to server
< Back Next > Cancel | Hep

4. Enter yourogin andpassword
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5. Select the Quiz.

a.

b.
c.
d

Select the course

Select the Quiz

Enter a new namdor the Respondus file.
Click orNext

Retrieve Questions Wizard

1. Choose Course to Retrieve from

|{32?51 201530) AC-324-VA - Accounting Concepts - DNP

2. Retrieve Assessment Type

4]

{* Quiz |.P~ccuunting for Accruals and Defemrals Guiz

" Survey |

" Seff Assessment |

(" Question Librany Section |

3. Erter a name for the new file

|AC-524 Sample]

4. Press [Mext] to retrieve from server

< Back Mext > Cancel

Ll Led Lo L

Help

6. Click orFinish

7. Click orPreview & Publish | Print Options
a. Select the format
b. Edit Headergrecommended).
c. Click onSend to Printer
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r - N
[ Respondus - NU-321 Benchmarks.rsp L) eSS

[ File Edit View Help |
|| BB 7 0|x |2 o|@ e | @rowercaic | T

(st “Edit Settings (@GN Retrieval Desire2Learn

Preview & Print Options ll

Publish Select from the aptions below, then either print the document ar save it to a file for additional formatting

e Uising & word processor,
Preview 9 4

T
Publish 1. Select farmat,

(* Exam Setlings
Print Options —I
" Exam with Answer Kep Settings
© fnswer Key only Settings

2. Top of Page Contents (Headers]

= Page 1 Header: -

. EditHeaders | et justified) B
M ske-vip Quiz

Preview |NU-939 Nursing Essentials -

3. Randomize Questions | Do not Randomize

™ &pply Random Sections from Settings

™ Randomize question order (including Random Sections if applicable) 1
™ Randomize answer chaices within each question

™ Group questions by type [Multiple Chaice, ete.)

4. Questions to be included; from I to [ lzave blank to include all |

i Preview | SavetoFle | Sendto Piinter

8. The quiz is printed.

Make-up Quiz
NU-59% Nursing Essentials
%/15/2015

1. A nurse is called to the phone to receive a telephone order from the doctor
about a patient she is taking cars of today. After clearly

establishing the patisnt and physician identities, the BEST procedure for the
nurse would be

a. Listening to the order, calling the pharmacist, writing the details
on the order sheet, and bringing the drug to the bedside.

k. Refusing to taks this telephons order and indicating that she can’t
ke sure of the physician’s thought procsss

c. Listening to the order, repeating back what the doctor said,
and then writing it down in the patient's medical record

d. Listening to the order, asking the charge nurse how to spsll
the drug’s name, asking the family member if that was in the plan for
today and carrying out the order

e. Listening to the order, writing it on the order page, reading the
order back to the physician and sesking his verification of the order's
accuracy

Answer:
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Standard Format for Importing Questions

Respondus will import multiple choice, true or false, essay (#rsgver), fill in blank (short answer), and
multiple response (mukliselect) questions. (In this documentation, the terms "long answer" and "essay
will be used interchangeably; the terms "short answer" and "fill in blank" will be used interchangeably;
and"multiple response" and "mukselect” will be used interchangeably. The reason for this is to use
terminology that is similar with other Respondus documentation and products.

The plain text, rickiext, or MS Word file must be organized in a "Standandrfad” before it can be
imported into Respondus. The Standard Format for multiple choice questionedngised elementand
optional elementseach of which is described below. This section is followed by an explanation of the
formatting required for trueor false, essay, fill in blank, and multiple response questions.

Required ElementsMultiple Choice)

nn

Each question must begin withquestion numberfollowed by either a period "." or a parentheses ")".

Example3)

Example3.

Thequestion wordingnust follow the question number. (Note: at least one space should be between
the question number and the question wording.)

Example3) Who determined the exact speed of light?

Example3. Who determined the exact speed of light?

nn

Ead answermust begin with a letter (&) followed by a period "." or a parentheses ")".
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Example3) Who determined the exact speed of light?
a. Albert Einstein
b. Albert Michelson
c. Thomas Edison

d. Guglielmo Marconi

Optional ElementsMultiple Chote)

A "title" can be imported with each question. If a title is not provided for a question, the first 20
characters from the question wording will be used as the question title. Titles must be placed at the
beginning of a question and begin with "Titléollowed by the actual text for the title. If the title
exceeds 20 characters, the remaining characters will be dropped during the import.

ExampleTitle: Speed of Light

3) Who determined the exact speed of light?

a. Albert Einstein
b. AlbertMichelson
c. Thomas Edison

d. Guglielmo Marconi

For imports into an exam fileprrect answersan be indicated in two ways. First, you may place an
asterisk (*) directly in front of the answer choice (dat put a space between the asterisk and the
answer choice).

ExampleTitle: Speed of Light
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3) Who determined the exact speed of light?

a. Albert Einstein
*b) Albert Michelson
¢) Thomas Edison

d. Guglielmo Marconi

The second option is to place a list of correct answers at the end difi¢h@he list must begin with the
word "Answers:" and must be positioned at the end of the file. (Note: Any text after the answer list will
be ignored.)

ExampleAnswers:
1.A
2.C
3.B

4.B

If neither method is used to select a correct answer, Respondus will automatically select the letter "A"
4 GKS O2NNBOG FyasgSNW 52yQi 62NNRX &2dz gAff 06S 6
for it prior to completing the import.

Feedbak for individual answer choices can be imported by placing the feedback immediately after the
answer choice and by beginning the line with t@esymbol. There must be at least one space between
the @ symbol and the feedback text.

ExampleTitle: Speed ot.ight
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3) Who determined the exact speed of light?

a. Albert Einstein

@ No. Albert Michelson determined the exact speed of light.

*b) Albert Michelson

@ Yes. Albert Michelson won the Nobel Prize for Physics for determining the exact
speed of light.

¢) Thomas Edison

@ No, Thomas Edison did not determine the exact speed of light.

d. Guglielmo Marconi

@ No. Marconi did not discover the exact speed of light, but he did win the Nobel
Prize for Physics for his work with radio waves.

General feedbaghkvhich provides feedback for an overall question (opposed to feedback for individual
answers), must apgar immediately after the question wording and before any of the answer choices.
The line must also begin with the @ symbol, and there must be at least one space between the @
symbol and the feedback text.

ExampleTitle: Speed of Light
3) Who determinedthe exact speed of light?
@ Albert Michelson was the first American to win the Nobel Prize in Physics (1907)

for his measurements of the speed of light. His experiments laid the groundwork
for Einstein’s Theory of Relativity.

8 My Faculty Center http://www.facultysupport.com Page25 of 37


http://www.facultysupport.com/
https://secure.netsolhost.com/www.facultysupport.com/secure/mfc.php

Using Respondus Wi an LMS

a. Albert Einstein

@ No. Abert Michelson determined the exact speed of light.

*b) Albert Michelson

@ Yes. Albert Michelson won the Nobel Prize for Physics for determining the exact
speed of light.

etc.

As shown in the previous example, both types of feedback can be used within a single question
(although this is not typically done).

Point values can be set for each question or for a group of questions. Points are set by adding "Points:"
followed by a space and the point value. The points value is used for the next question and all following
qguestions until a new point value is set.

ExamplePoints: 2.5

3) Who determined the exact speed of light?

4) Who determined the exacspeed of sound?

Both questions 3 and 4 will be given a value of 2.5 points.

Importing True or False Questions
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The process of importing "true and false" questions is similar to that used for importing multiple choice
guestions (see above). Both difet following examples are valid ways to format a true and false question
for importing purposes.

Example3) Albert Michelson determined the exact speed of light?

*a) True

b) False

Example3) Albert Michelson determined the exact speed of light?

*a. T

b.F

LGQ& AYLRNIFYyG G2 y2G4S GKIG GKS be¢NHzZShH 02N betho
answer choice in order for Respondus to recognize it as a true or false question type. (If "False" appears
first in the list, the quetion will be imported as a "multiple choice" question).

To include a "title" or "feedback” with the true or false question, follow the same formatting rules
described above for multiple choice questions. For instance,

ExampleTitle: Light speed
3) Alkert Michelson determined the exact speed of light?

@ Correct. Albert Michelson won the Nobel Prize for Physics for determining the
exact speed of light.

8 My Faculty Center http://www.facultysupport.com Page27 of 37

\


http://www.facultysupport.com/
https://secure.netsolhost.com/www.facultysupport.com/secure/mfc.php

Using Respondus Wi an LMS

*a. True

@ Yes. Albert Michelson won the Nobel Prize for Physics for determining the exact
speed of ight.

b. False

@ The correct answer is True. Albert Michelson determined the exact speed of light
and won the 1907 Nobel Prize for Physics for his efforts.

A second way to designate a correct answer for a true and false question is to place it of edisect
answers at the end of the file. The list must begin with the word "Answers:" and must be positioned at
the end of the file. (Note: Any text after the answer list will be ignored.) The correct answer for a true
and false question can be desiged in three ways: (1) the complete word "True" or "False," (2) the
letter "T" or "F," or (3) the alphabetical letter "A" (for true) or "B" (for false). For example, the
formatting of each of the following answers is acceptable for true and false questiovisich all of the
answers are "true":

ExampleAnswers:
1. True
2. T

3.A

Importing Essay Questions

The logic for importing essay questions (named "Long Answer" questions in Desire2Learn) is similar to
what is described for Multiple Choice afdue or False questions. The primary difference is that the first
line of formatting must begin with "Type: E". This is followed by the "Title" (which is optional), the
guestion number, and the question wording.

ExampleType: E
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Title: MichelsonrMorely experiment

4. How is the MichelsotMorley experiment related to Albert Einstein's theory of
relativity?

If you are importing an essay question, you can supply an answer two different ways. First, you may
provide an answer immediately after the questimording, beginning the answer with "a." or "a)"
(without the quotes).

ExampleType: E

Title: MichelsorMorely experiment

4) How is the MichelsoMorelye x per i ment r el ated to Al bert
relativity?

a) In 1887, Albert Michelson and Edward Morely carried out experiments to detect
the change in speed of light due to ether wind when the Earth moved around the
sun. The result was negativeh@y found the speed of light is always the same
regardless of Earth's motion around the sun. Scientists were puzzled with this
negative result, and they didn't know how to explain it. Albert Einstein came up
with the answer in his famous second postulate theory of relativity: that the

speed of light (in vacuum) is always constant and absolute, regardless of its
source's motion and observer's movement.

The second way to supply an answer for an essay question is to place it in a list of @oskeets at the
end of the file. As described above with multiple choice questions, the list must begin with the heading
"Answers:" and must be positioned at the end of the file. The answer to an essay question should begin

with the corresponding questionumber, followed by either a period "." or a parentheses ")". This is
then followed by a space and then the answer.

ExampleAnswers:
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1.A
2.C
3.B

4.1n 1887, Albert Michelson and Edward Morely carried out experiments to detect
the change in speed ofdht due to ether wind when the Earth moved around the
sun. The result was negative. They found the speed of light is always the same
regardless of Earth's motion around the sun. Scientists were puzzled with this
negative result, and they didn't know how texplain it. Albert Einstein came up
with the answer in his famous second postulate in theory of relativity: that the
speed of light (in vacuum) is always constant and absolute, regardless of its
source's motion and observer's movement.

5.B

Importing Short Answer Questions

To import a Short Answer question, the first line of formatting must begin with "Type: S". This is
followed by the "Title" (which is optional), the question number, and the question wording.

ExampleType: S
Title: Who invented teleision?

5. Who is known as the "father of television"?

You can import only one correct answer per question, but it is possible to enter multiple forms of that
answer.

ExampleType: S
Title: Who invented television?

5. Who is known as thé&father of television"?
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a. Zworykin
b. Vladimir Zworykin

c. Vladimir Kosma Zworykin

Answers can also be placed at the end of the file, using a format similar to multiple choice questions.
The only difference is that you can enter multiple forms ohaswer by repeating the question number.

ExampleAnswers:

1.A

62

. Zworykin

5. Vladimir Zworykin

2

. Vladimir Kosma Zworykin

6.B

Importing Multiple Fill in the Blanks Questions

Fill in multiple blanks questions may be imported by starting the first line of formatting with "Type:
FMB". This is followed by the "Title" (which is optional), the question number, and the question wording
with the words to be filled in provided in [sgueabrackets]. The wording can include up to 10 [words] to
be filled in, each of which can have up to 20 correct answers.

Example:Type: FMB

Title: Multiple blanks
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5. A Jrose] by any other [name] woulgmell as[sweet].

Respondus allows multiple gect answers per blank to be specified by separating each correct answer
inside the brackets with commas.

Example:Type: FMB
Title: Multiple blanks

5. Arose, red flower] by any other [name] wouldmell as [sweet, good].

General feedback can be imied by placing the @ symbol in front of the feedback. There must be at
least one space to the right of the @ symbol and the text you want displayed for the feedback. The

feedback must appear after the question wording

Example:Type: FMB
Title: Multiple blanks

5. AJrose, red flower] by any other [name] wouldmell as [sweet, good].

@ A rose by any other name would smell as sweet

—or—A red flower by any other name wouldgmell as good.

Importing Matching Questions

The process of importing a "matching” question is similar to what is described for importing multiple
choice questions, but there are some key differences. The first line of formatting must begin with "Type:
MT". This is followed by the "title" (which iptional), the question number, and the question wording.
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Eachanswer(which consists of both parts of a correct match) must begin with a letterf@lowed by

a period "." or a parentheses ")". The two parts of the match must be separated with agri¥ol and
there should not be any hard returns or blank lines within either parts of the answer.

ExampleType: MT

Title: Scientific discoveries

4) Match the correct name to the discovery or theory.
a. MichelsonMorely = Speed of light
b. Einstein =Theory of Relativity

c. Marconi = radio waves

Spaces before or after the "=" symbol are optional, but it is important that an answer only uses the =
symbol for the purpose of separating the two parts of the match. If you plan to list cansgters for

other questions at the bottom of the document, simply skip the number for all questions that are of the
matching variety.

Importing Ordering Questions

Ordering questions may be imported by starting the first line of formatting with "Type! ORI is
followed by the "Title" (which is optional), the question number, the question wording, and the answer
choices which must be in the correct order.

Example:Type: ORD
Title: Presidential Order
5. Put the following presidents in order o$ervice?
a. George Washington

b. John Adams

8 My Faculty Center http://www.facultysupport.com Page33of 37


http://www.facultysupport.com/
https://secure.netsolhost.com/www.facultysupport.com/secure/mfc.php

Using Respondus Wi an LMS

c. Thomas Jefferson
d. James Madison

e. James Monroe

nn

Eachanswer(which must be in the correct order) must begin with a lettet)(followed by a period ".
or a parentheses ")".

Feedback can be imported by placing the @ symbol in front of the feedback. If feedback is placed before
the first answer then it is impéed as general feedback. If feedback is placed after an answer it becomes
feedback for that answer.

Example:Type: ORD
Title: Olympic Order

5. Put the following Summer Olympic host citiéa chronological order of
when they hosted the Olympics?

@ Montreal, Moscow, Los Angeles, Seoul aBdrcelona are the correct order.

a. Montreal, Canada
@ Montreal 1976
b. Moscow, Soviet Union
@ Moscow 1980
c. Los Angeles, United States

@ Los Angeles 1984
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d. Seoul, South Korea
@ Seoul 1988
e. Barcebna, Spain

@ Barcelona 1992

Importing "Multiple Response" Questions

The logic for importing questions that allow multiple responses (named "Melict” questions in
Desire2Learn) is similar to what is described above for importing multiple choice questions. (Multiple
Response questions are, essentially, multiple choiesstions in which more than one correct response
can-- and generally shoulé be selected by the student). The primary difference is that the first line of
the formatting must begin with "Type: MR" (as an alternative, you can use "Type: MA" which &tands
"Multiple Answers"). This is followed by the "Title" (which is optional), the question number, and the
guestion wording. Each correct answer is designated with an asterisk.

ExampleType: MR

3) Which of the following individuals are credited witletermining the exact speed
of light?

a. Albert Einstein
*b. Albert Michelson
*c. Edward Williams Morley

d. Thomas Edison

To include a "title" or "feedback” with the Multiple Response question, follow the same formatting rules
described elsewhere for uitiple choice questions. For instance,

ExampleType: MR
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Title: Determining Speed of Light

3) Which of the following individuals are credited with determining the exact speed
of light?

@ Albert Michelson and Edward Williams Morley collaborated on aisgmof
experiments that eventually led to the exact determination of the speed of light.

a. Albert Einstein

@ No. Albert Michelson and Edward Williams Morley collaborated on a series of
experiments that eventually led to the exact determination of thepeed of light.

*b) Albert Michelson

@ Yes. Albert Michelson is one of the two persons credited with determining the
exact speed of light.

*c) Edward Williams Morley

@ Yes. Edward Williams Morley is one of the two persons credited with
determining the exact speed of light.

(Note: this example illustrates how to include both "General Feedback" and aispeeific
feedback. In most cases, you would include only type of feedback.)

A second way to designate correct answers for multiple response questions is to place them in a list of at
the end of the file. The list must begin with the word "Answers:" and must be positioned at the end of

the file. If a question &s been designated as a Multiple Response type using "Type: MR", then correct
answers can be listed three different ways: (1) placing a blank space between the letters representing
the correct answers, (2) placing a comma between the letters represeritagdrrect answers, or (3)

placing a comma and a blank space between the letters representing the correct answers. For example,
the formatting of each of the following answers is acceptable for multiple response questions.

8 My Faculty Center http://www.facultysupport.com Page36 of 37


http://www.facultysupport.com/
https://secure.netsolhost.com/www.facultysupport.com/secure/mfc.php

Using Respondus Wi an LMS

ExampleAnswers:
1.BD
2.B,D

3.BD

Important: Once the import file is organized to the specifications described above, it should be saved to
a MS Word (.doc), rictext (.rtf) or a text (.txt) file. It is then ready to be imported by Respondus.
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